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1. O6mme mos10keHust

1.1. Hacrosimee ITososxenue paspaboTaHO Ha OCHOBE:

e Koncruryuuu P® 1993 r.

e Konsenuuu o npasax pe6enka (Horo-Hopk 20.11. 1989)

* ©3 «O6 obpasosanuu B Poccuiickoit ®enepauum» ot 29.12.12 r. Ne 273-03

¢ ®enepanpHOro 3akoua "O mpoTUBOAEHCTBUM Teppopusmy” ot 06.03.2006 Ne 35-®3 (B
NEACTBYIOLIEH penaKiiium)

®YCTaBa MyHHIMIATLHOTO OIOIKETHOTO YUPEKIEHHS OTONHUTENHHOIO obpasoBaHust
JIOLL Nel (nmanee — Yupexnenue);

® UHbI® HOPMATHBHO-TIDABOBBIE  aKTBI,  DPETNIAMEHTHUPYIOLIHE OOPa30BATENBHYIO
IEATENBbHOCTD.

1.2. HexypcrBo B Vupexnenuu OCYILECTBJISIETCS aIMUHUCTpPALIHEH,
TEIaroruyeckuMu  paboTHUKaMu 1 paGoTHukamu AXY (B IIpeenax cBoux KOMITETEHLIMH).

1.3. JlexxypcTBO B YupexneHmy OpraHu3yeTcs mo rpaduxam, YTBEPKAECHHBIM TUPEKTOPOM
Ha OTIPENIEIEHHBIH ITEPHOI.

* 1.4. Bee BuapI nexypcTBa OpraHU3YIOTCS B COOTBETCTBHHM C TPeGOBAHUAMU OXpaHbI TpyZa

M TeXHUKI O€30MaCHOCTH B TECHOM KOHTAKTE C aIMUHICTPATHBHO-XO35ACTBEHHOI ciyx00ii.

1.5. KouTpons  nexypcrBa B VUpekmeHMH BO3JIAraeTcs Ha 3aMeCTHTENs OUPEKTOPA TIO,
y4eOHO-BOCTIUTATENbHOM paboTe - memarorwueckie pabOTHHKH U aIMUHUCTPALUs, Ha
3amMeCTuTeNs TUpeKkTopa o AXY - aIMUHUCTPATUBHO-XO3SCTBEHHbIE PAGOTHUKH.

2. AIMHHHCTPAaTHBHOE €Ky PCTBO
2.1. B VupexneHMH yCTaHOBIEHO KpYIJIOCYTOYHOE AEXKYPCTBO aIMUHUCTPATUBHO-
XO3SIMCTBEHHOTO TepcoHana 1mo cmeHam: 08.00 u. — 14.00 4., 14.00 4. — 20.00 4, — KOHTPOJIED
KOHTPOJIbHO-NIPOTyCKHOTO  myHKTa, 20.00 4. — 08.00 w. — cropox. I'padux mexypcrsa
YTBEPKAACTC IHPEKTOPOM. KOHTPOIEpEl M CTOpO’KA MOCMEHHO IEpEeNaroT APYT APYry
MHDOPMALMIO O TPOMCXONSINEM B VYUPEXIEHUH, (QUKCHPYs HAapyIIEeHUss B JKypHaje

YCTaHOBJIEHHOI'O 00pasia.
2.2. Pabouee Bpems YupexxneHus ycranasaupaercs ¢ 08.00 u. 1o 20.00 4. B nHeBHOe

BpeMs NEXYpPCTBO IO CMEHaM OCYIISCTBIISETCS —aJMUHUCTPALMEH LEHTPa U JAeXypHBIMH
aZAMHHHUCTPATOPaMH, COTJIACHO rpaduKa, yTBEPKAEHHOIO JUPEKTOPOM.
2.3. O0s13aHHOCTH [EKYPHOTO aAMUHUCTPATOPA BBIMOIHSIOT MENArOrHIECKHe pa6OTHI/IKI/I‘
(memaroru-opraHu3aTope) Mo rpaduxy.
2.4, lexxypCTBO Ha CIIOPTUBHOM ILIOIMIAKE OCYIECTBISIETCS B Oynuue nuum ¢ 12.00 4. go
20.00 4., B BeXOmHBIE mHM ¢ 11.00 u. mo 20.00 4., 0opMIISIETCA OTHENbHBIM TpaduKoM,

YTBEPKIEHHBIM TUPEKTOPOM. |




2. O0s13aHHOCTH YJIeHa aIMUHHCTPALHA

2.1, JlexypHelii 4leH agMHHHCTpauuu mpuxomuT k 09:00 u BMmecTe ¢ KOHTPOJIEPOM
KOHTPOJIbHO-NIPOMYCKHOTO  IYHKTA JenaeT OOXONm 31aHMs M Mpuieraromeil Tepputopu,
obpaias BHMMAHHE HA OKHA, CHCTEMY OTOIUIGHHMs, KaHAIM3ALMIO, o0bIee CaHHUTapHO-
TUTHEHUYECKOE COCTOSTHUE 3MAaHUs, HaJUYUe ITOCTOPOHHUX IMPEIMETOB, BELIECTB HEU3BECTHOTO
npoucxoxkaeHus. IIpu HeoOXomuMOCTH He3aMeniuTenbHO HHPOPMHPYET 06 OMacHOCTH
COOTBETCTBYIOLIME CIyXkObl M JUPEKTOpa LEHTpa. Bce 3aMeyaHus 3amuchiBaeT B JKypHae
JEKYPCTB.

22. B 14:00 nexypHeld 4neH agMUHUCTPALUU IIepenaeT OCXKYPCTBO I€XKYPHOMY:
BEUEPHEH CMEHBI, BBINOJHAOT COBMECTHBI OOXOH 3/aHMs ¥ TEPPUTOPHM, 3aMedaHus
3aIUCBIBAIOT B XKYPHAIL

2.3. lexxypHbIi 4JIeH aIMUHUCTPALIUNN BEYEPHEH CMEHBI pabOTAET B TOM XKe peXHUME, 9TO
1 YTPEHHEH CMEHBI.

2.4. Ilocne oxoxvanus 3auaTuit B 20.00 KexypHbIA 4eH aJIMUHHCTPALUE BHOBb ZeNaeT
00X071 3/1aHKsT M OCMOTP BCEX KOMMYHHKALMI CO CTOPOIKEM.

2.5. B TedyeHHe CMEHBI NEXYPHBIH 4iIeH aIMUHUCTPAIMM DELIAET TEKYIME BOIPOCHI
OpraHu3aluy y4e0HO-BOCIIUTATENBHOIO IPOLIECCa.

3. O0s13aHHOCTH Je)KYPHOT0 aAMHHUCTPATOPA

3.1. JlexypHbI# aAIMAHUCTPATOP NPUXOIMT Ha PabOTy COTIACHO rpaduKa yTBEPKIEHHOIO
nupexkropom JIHOLT.

" 3.2, [JlexypHbI afgMUHUCTPATOp OGECIeYMBAET COOIIONIEHHE IOPSIAKA M GE30MaCHBIX
ycnoBuii OOy4eHHs B 3MaHMM YUpeXIEHHs, NpPeAOTBPAIIAeT Clydau HapylieHus YcraBa
Yupexnenusi, [IpaBun BHyTpeHHEro pacnopsimka ans oOydaroInuxcs, HHCTPYKUUH TI0 OXpaHe
TPy/Ja ¥ IPOIYCKHOIO PEXUMa. '

3.3. Ha mepuon yGopku mHOMeIIEHHSI IEXKYPHBIA aIMUHHCTPATOP MOAMEHSET WU
OpPraHU3yeT IOAMEHY KOHTPOJEpPa KOHTPOJLHO-MPOMYCKHOIO IyHKTa HA JEXKYPCTBO Y
TenedoHa. B ocranbHOe Bpems meKypCTBa AEXYpHBIN amMUHHCTPATOp paboTaeT mo CBOEMY
VHIVBUIYATbHOMY ILIaHY, COBMeIIas pabOTy C peIIeHHeM TeKyIUUX aIMMHUCTPATUBHBIX
BOIPOCOB:

® NPUHMMAET POAUTENeN M NOCETUTENeH, KOHCYIBTHPYET MX WM HANpABISeT Ha
KOHCYJbTALMI0 K APYTMM YJIEHAM aJMHUHACTPALMH, €CIM HE BIPABE PELIUTH 3TOT BOMPOC
CaMOCTOSITEJIBHO;

® BCTpeyaeT 0Oy4aroIIMXCs M IearoroB 3a 15 MUHYT 0 Hayaja 3aHSTHIA,

¢ KOHTPOJIMpPYET CBOCBPEMEHHOE Ha4allo 3aHATHH, HaTUIHe CMEHHOM 00yBH;

¢ MOMOTAET 3aMECTUTEIIO TUPEKTOPA B PEIIEHHH HE3aIIaHUPOBAHHBIX BOMPOCOB;

® IPUHUMAET MM KOHTPOJHMPYET npHeM TeaehOHOrpaMM, KOPPECTIOHACHLUH |
nepenaeT uX AUPEKTOpY;

° BianeeT uHpopmalmen 0 pexxume paboThl COTPYIHUKOB H OOBENHHEHUI B pamkax
CBOEro pexxuma paboTsr,

® NPUHHUMAET MEpPBI [0 COXPAaHHOCTH ObopynmoBaHMs U umymectsa JIOLl, Meps! mo
NPEAOTBPALIEHUIO TPOHMKHOBEHMS B 3[JaHHE TIOCTOPOHHUX JIMII,

* Hanbosee BaXHYK MH(DOPMAIIMIO [0 MTOraM NEXypCTBA MEPENaeT MUPEKTOPY HIIA
€ro 3aMeCTHTEJISIM;

® OCYIIECTBJIIET KOHTPOJb 3a CKJIAJAbIBAIOLIECHCS OOCTAHOBKOW HA TEPPUTOPUH U
CIIOPTUBHO-UT'POBOH IIOIIAIKE;

® OCYHIECTBIIAET y4eT MoceweHus 00y4aromumucs obsequaesnii (8 Tom uucye IIOY);

¢ OCYLUECTBIIAET NPUEM NOKYMEHTOB OOyuaromuxcs i npuéma B OV

3.4. Ilpu MpOBEIEHNH B YUPEXKAEHUN MEPONIPHATHI MacCOBOTO Xapakrepa ¢ NOCeIIeHHEM
JIALl U3 OPYrUX OPTaHM3aLMH IOCTOSHHO HAXOIMTCS Ha KOHTPOJIBHO-TIPONYCKHOM IIYHKTE U
TMOMOraeT BECTH yET MOCETUTEIEH, B TOM YHUCJIE B KypHAJIE YCTAHOBIEHHOTO 00pa3La.



3.5. 3ameHa neKypHOTo aAMUHHUCTPATOPA MOXKET OCYLUECTBIIATHCS TOJBKO C Pa3pelIeHuUs
3aMecTuTens o YBP.

4. JlokyMeHTaIMsl 1e5KYPHOT0 4 IMHHHCTPATOPa
4.1. MlexypHblii ~ anMHUHHCTPAaTOp EXKENHEBHO (HMKCHPYET B JKypHAJIE HEXYpCTB

MH(pOPMALHIO 10 yCTAHOBJIEHHOMY 00pasLy:

® ata, BpeMs JIEeXKYPCTBa,
PHO nexypHOro aAMUHUCTPATOPA,;
Ha3BaHHUE OObENUHEHUS,
KOJIM4YECTBO OOYUAOLIUXCS
NPUMEYAHNE (3aMEYaHHs U MPEIIIOKEHHUS).



[punoxenne x ITonoxenuro 06 opraHu3armu
nexxypcrsa B MBY J1O JTFOLT Nel
IlamsiTka
AexkypHomy agmuuucrparopy MBY 10 AIOII Nel

1.1. JlexxypHbIii asMUHHUCTPATOP NPUXOIUT Ha PabOTY COrNacHO rpaduKa YTBEPIKIEHHOTO
nupextopom IOLI.

1.2, lexxypHblil agMUHUCTPaToOp OOecreqrBaeT COOMIONEHHE MOPSAKA M Oe30MaCHBIX
ycunoBuii 00yueHus B 3naHUM YUpEKAEHWs, IPEJOTBPAINAET CIydYau HapylueHus YcTasa
Yupexxnenus, Ilpaun BHyTpeHHero pacrnopsiaka mist 00ydaroluxcs, MHCTPYKIMIA 1O OXpaHe
TPyZa U MPOIYCKHOTO PEeKHMA.

1.3. Ha nepuon y6opku mnoMemeHHs HEKYPHBIA aIMUHUCTPATOP IIOAMEHSET WM
OpPraHM3yeT MOIMEHY KOHTpOJepPa KOHTPOJBHO-NPONYCKHOTO IIyHKTA HA [EKYPCTBO Y
TenedoHa. B ocranbHOe Bpems mexypcTBa AeXYPHBIA aIMUHHCTPATOp paboTaeT mo CBOEMY
VHAMBUOYAJIbHOMY IUIaHy, COBMeINas pabOTy C pelleHHeM TEKYLUMX aaMMHUCTPATHBHBIX
BOIIPOCOB:

' ® NPUHWUMAET POAMTENEH M IOCETUTENEH, KOHCYJBTHPYeT MX WA HanpaBJIIeT Ha
KOHCYJIPTALlMI0 K JPYTMM 4JIEHAM aIMHHHUCTPALMM, €CIU HE BIPABE DEIUMTh 3TOT BOIMPOC
CaMOCTOSITEJIbHO;

® BCTpeyaeT 0Oy4aroINMXCsl ¥ IENaroroB 3a 15 MUHYT 10 Hayasa 3aHsTHIL

¢ KOHTPOJIMPYET CBOEBPEMEHHOE Ha4allo 3aHATHI, HaIU4Yue CMEHHO# 00yBHY,

® MOMOIaeT 3aMECTUTEII0 AUPEKTOPa B PELIEHUH He3aIllIaHUPOBAHHBIX BOIIPOCOB;

® MPUHMMAET MM KOHTPOJHPYET mNpHeM TenedoHOrpamMyM, KOPPECTIOHAEHLUH U
nepenaeT ux AUPEeKTopy;

* Bianeer MH(opmanmet 0 pexxume paGOTbI COTPYAHMKOB U OOBEIMHEHMH B PaMKax
CBOETO pexxuma paboThl;

® NPMHHMMAET Mephbl 10 COXPAHHOCTH 0OopymoBanus u umymecrsa FOLl, mepe! mo
IPEeNOTBPALIEHHIO IIPOHUKHOBEHHS B 3JaHUE [TOCTOPOHHMUX JIMILI,

* Haubosee BakHYI0 MHGDOPMALMIO IIO MTOraM AEXyPCTBa MEPEnaeT AUPEKTOPY WA
€ro 3aMeCTHTEJISIM,; N

® OCYMIECTBJIIET KOHTPOJb 32 CKJIAAbIBAIOIIEHCS OOCTAHOBKOW HA TEPPUTOPUH U
CIIOPTUBHO-UTPOBOM ILIOLIAJIKE,;

® OCYIIECTBJIHET y4eT IoceleHus obyqaromumMucs oobenuHenuii (8 Tom yucne II0Y);

® OCYIIECTBJIIET IPUEM NOKYMEHTOB OOydaromuxcs st npuéma 8 OV :

1.4. TIpu npoBesieHnH B yIpeXISHUN MEPOIPHATUI MACCOBOTO XapakTepa C MOCEIeHHeM
JAL U3 APYTMX OPraHU3aLMil MOCTOSHHO HAXOIMTCS HA KOHTPOJBHO-NPOIYCKHOM IyHKTE H
TIOMOTaeT BECTH YHeT IIOCETUTEINEH, B TOM YUCJIE B KypPHAJIE YCTAHOBJIEHHOTO 00pasIa.

1.5. 3ameHa mexypHOTro aAMUHHCTPATOPA MOXKET OCYLECTBIISATHCS TONBKO C PasperleHus
3amecTtuTens no YBP.

YBaxkaeMmble 1e:KypHbIe AIMHUHHCTPATOPbI!

IIpu 3amonHeHny XKypHaja CTPOro CleyiTe Ha3BaHUAM rpag.

Kypuan 3anonusiire akkyparHo!!!

B rpade 1 — nmumem nary.

B rpage 2 — ®HO gmexypnoro, Bpems nexypersa, ®HO Toro, KoMy IexKypeTBO nepenaeTcs,

POCTIMCH NEXKYPHOIO aAMHHUCTPATOPA.

B rpade 3 — Tospko HasBanue o6venunenus u ®UO neparora.

B rpade 4 — Bpems 3aHATHS (YKa3bIBAETCS TOYHOE BPeMst poBEPKH, HarpuMmep, 13:00-13:45,

B COOTBETCTBUHU C PACIIHCAHUEM). '



B rpade 5 — ykassiBaeTcs Konu4ecTBO AeTeil Ha BpeMsi IPOBEPKH (TIpM COBMECTHOM 3aHATUH
yxaseiBarorcs PHO Beex nenaroros u obiee KOMMYECTBO AeTeir).

B rpage 6 - ykasbiBaeTcs OTMeHa 3aHSATHIA, U3MEHEHHE PACIIHCAHHNS, OTCYTCTBHE I€arora
10 pu4KHE OOJNE3HHU, IEPEHOCH! HA APYTrHe 6as3bl U T.J.

Bunmanue!!! B xypHane nexypcrsa Kax/blil 1exypHbIH aIMUHHUCTPATOP AOJDKEH OTPA3UTh
@HO nenaroroB B COOTBETCTBUM CO CTeHIOM «Pacmucanuey.



